JOJKHOCTHAA UHCTPYKIUA PYKOBOJAUTEJISI HEHTPA
«TOYKA POCTA»

1. O01ue moJ10KeHus

1. PykoBoauTens CTPYKTYpPHOI'O MOJpa3A€iICHUs YUPEKICHUs 00pa30BaHMsl Ha3HAYaeTCs Ha JO0JKHOCTh U
0CBOOO0XKJAETCS OT HEE IPUKA30M AUPEKTOPA YUPEKACHUS.

2. Ha noJKHOCTH PYKOBOAMTENS CTPYKTYPHOIO IOJAPA3JCIICHHs Ha3HAYAeTCs JIMLO, UMEIOILEE BBICIIEE
npodeccuoHaIbHOe 00pa3oBaHUEe U CTaK pabOThl HE MEHee 5 JIeT Ha MEAAroruHuecKux WIN pPyKOBOASIIUX
JOJDKHOCTSIX B YUPEKICHUSX, OPraHM3alMsAX, HA MPEINPHUSATHIX, COOTBETCTBYIOUIMX MPO(UIIO paboThI
yUpexieHus: 00pa3oBaHMU.

3. PykoBoauTeNb CTPYKTYPHOTO MOAPA3ACTICHUS YUpexkKAeHUsS 00pa30BaHus H0/2KeH 3HATh:

3.1. Koncrutyuuto Poccuiickoit denepanun.

3.2. 3akonsl PO, nocranoBnenus u pemenus [IpaButensctsa PO u opranos ynpasiienus o0pa3zoBaHUEM
0 BOIIpOcaM 00pa30BaHMs M BOCITUTAHHS 00yJaroIuXcs (BOCITUTAHHUKOB).

3.3. KonBeHIMIO 0 MpaBax peOCHKa.

3.4. Tlenaroruky, meaaroru4ecKyro MCUXOJIOTHUIO, TIOCTHKEHUSI COBPEMEHHON TICUXO0JIOTO-T1€IarOTHYECKOM
HAyKH U MPAKTUKU.

3.5. OcHOBBI (PU3UOTIOTHH, TUTHCHEI.

3.6. Teoputo U METOIBI yIpaBIEHUS 00pa30BaTEIbLHBIMU CHCTEMAMH.

3.7. OCHOBBI SKOJIOTUH, SKOHOMHUKH, IPaBa, COITUOJIOTHUH.

3.8. Opranuzanuio GUHAHCOBO-XO03IUCTBEHHOU JIEATEIHHOCTH YUPEKICHUS.

3.9. AAMUHUCTpATUBHOE, TPYIOBOE U XO35HCTBEHHOE 3aKOHOJATEHCTBO.

3.10. IIpaBuna 1 HOPMBI OXPAHBI TPY/Ia, TEXHUKU OE30MACHOCTH M MMPOTUBOMOKAPHON 3alUTHI.

4. PykoBoauTedb  CTPYKTYpHOTO  TMOJApA3ACICHHS  YUYpeXKACHHs  OOpa3oBaHUA  MOTUUHSETCS
HETIOCPEICTBEHHO TUPEKTOPY YUPEKICHHUS.

5. Ha Bpemst oOTCyTCcTBHSI PYKOBOJAUTENS CTPYKTYPHOTO TWOJpa3AeleHusi Yy4YpeKIeHHs 0O0pa30BaHUS
(KOMaH/IMPOBKa, OTHYCK, OO0JIE3Hb, Mp.) €ro OOA3aHHOCTH HCHOJHSIET JIMIO, HAa3HAYEHHOE HPUKA30M
IUpeKTopa yupexaeHus. JlaHHoe Juio, mpuoOpeTaeT COOTBETCTBYIOIIUE MPaBa U HECET OTBETCTBEHHOCTD
3a Ka4YeCTBEHHOE M CBOEBPEMEHHOE HCIIOJIHEHNE BO3JIOKEHHBIX Ha HETO 00s13aHHOCTEH.

11. Jlonscnocmuole o6a3annocmu

PykoBouTeNnb CTPYKTYPHOTO NOJIpa3iesieHusl yupeKIeHHsl 00pa30BaHus:

1. PyKOBOIUT 1€ATENBHOCTHIO CTPYKTYPHOTO MOJIPA3/IEICHUs YUPEXIeHHUs 00pa30BaHuUsI.

2. OpranuzyeT 00pa3oBaTeIbHbIA MPOLECC U BHEYPOUHYIO NEATENILHOCTh 00yyatonuxcs B « Touke pocTay.
3. O0ecrnieynBaeT BBINOJIHEHUE YUEOHBIX IUIAaHOB, 00I1€00pa30BaATENbHBIX U MPOTPAMM JIOTOJIHUTEIBHOTO
oOpa3oBaHws.

4. ITpuHuMaeT Mephl 0 METOMUECKOMY 00eCTIEUeHUI0 Y4eOHO-BOCTIMTATEILHOTO Mpollecca.

5. OpraHu3syer 3aKJII0YeHHE J0TOBOPOB € 3aMHTEPECOBAHHBIMU MIPEAIPUATHIMHU, YUPEKICHUSIMU U
opraHu3anuvsMu IO MoATrOTOBKE KaJpPOB.



6. Ob6ecnieunBaet komIuiekToBanue LlenTpa oOyuaromumucs (BOCIUTAaHHUKAMH).

7. Cozmaetr HE0OXOAMMBIEC COIMAIBEHO-OBITOBBIE YCIOBHS 00ydJaromuMcs (BOCITUTAHHUKAM) U pPabOTHUKAM
YUPEKIACHUS.

8. [IppaMaeT MephI 10 COXpaHEHUIO KOHTHHTEHTa 00yJaromuxcst (BOCTUTAaHHUKOB).

9. BHOCHUT npeIoKeHNsT PYKOBOACTBY YUPEXKICHHS 10 TOI00PY M PacCTaHOBKE KapOB.

10. OOecneunBaeT pa3BUTHE M YKpEIUICHHE YdeOHO-MarepuaabHOM 0a3wel IleHTpa, COXpaHHOCTH
00OpYyJIOBaHUSI M WHBEHTAps, COONIOJEHUE CAHUTAPHO-TMTHEHWYECKUX TpPeOOBaHMW, MPaBWI U HOPM
OXpaHbl TPyJla U TEXHUKU O€30MaCHOCTH.

111 Ilpasa

PykoBoauTeNb CTPYKTYPHOTO MOAPA3ACICHUS YUPEKACHUS 00pa30BaHNs BIpaBe:

I. 3HaKOMUTBCA C MPOEKTAMU pEUICHUH PYKOBOJACTBA YUPEKACHUS, KaCAIOLIUXCA JEATEIbHOCTH
MIOAPA3ACIICHHUS.

2. YyacTBOBaTh B 00CYKJIEHUU BOIIPOCOB, KACAIOUINXCS UCIOIHAEMBIX UM JIOJKHOCTHBIX 00S3aHHOCTEH.

3. BHocuTh Ha paccMOTpEHHE PYKOBOJCTBA YUPEKIACHHS NPEUIOKEHUS MO YIYYIIEHUIO JESTEIbHOCTH
CTPYKTYPHOT'O MOJIpa3/ICJICHUsI.

4. Ocy1ecTBIATh B3aUMOJIEUCTBUE C COTPYAHUKAMU BCEH OpraHu3aluu.

5. IlpuBnekarb BceX CHEUHATMCTOB K PEIICHUIO 3a7a4, BO3JIOXKEHHBIX Ha JaHHOE CTPYKTYPHOE
nojipa3eieHue (eClid 3TO NPETYCMOTPEHO IMOJIOKCHUSIMHE), €CIIU HET - TO C pa3pelieHHs PyKOBOJUTEIIS
yUpekaeHUs 00pa30BaHUs).

6. [TognuceiBaTh U BUBUPOBATH TOKYMEHTHI B MPE/IeNiaX CBOCH KOMIIETEHITUH.

7. BHOCHUTH MpEeAsoKEHUS O MOOUIPEHUU OTIMYUBLIMXCA DPAOOTHUKOB, HAJIOXEHUM B3BICKAHUN Ha
HApYLIUTEIEH MTPOU3BOACTBEHHON U TPYAOBOM AUCUUILIMHBI.

8. TpeboBaTh OT PYKOBOACTBA YUPEKIEHUS OKa3aHUs COJACHCTBUS B HMCIIOJIHEHUU CBOMX JOKHOCTHBIX
0053aHHOCTEH U TpaB.

1V. Omeemcmeennocmep

PykoBomuTENb CTPYKTYPHOTO TIOIpa3/ieNieHUs] yUpEKICHHs 00pa30BaHUs HeceT 0TBETCTBEHHOCTh:

1. 3a HeHamIexallee WCIOJHECHHE WIM HEHCIOJIHEHHE CBOHMX JOJDKHOCTHBIX OOS3aHHOCTEM,
MPEYyCMOTPEHHBIX HACTOSIIEH TOKHOCTHOM MHCTPYKLMEN, - B IIPEIEIax, ONPEAEIEHHBIX ACHCTBYIOLIUM
TPYZIOBBIM 3aKOHOJATENbCTBOM Poccuiickoit @enepanuu.

2. 3a mpaBOHapyIIEHUs, COBEPIICHHBIE B MPOILIECCE OCYLIECTBIEHUSI CBOEH NEATENBHOCTH, - B Ipeesax,
ONPEACICHHBIX NEHCTBYIOIIMM aIMHUHUCTPATUBHBIM, YTOJOBHBIM M TPAXKIAHCKUM 3aKOHOJIATEIHCTBOM
Poccuiickoit denepanuu.

3. 3a mpuYMHEHHWE MaTepUAIBHOTO yiepda - B Mpejenax, ONpeNeleHHbIX JEeUCTBYIOIIUM TPYAOBBIM U
rpakIaHCKUM 3aKOHOAATENBCTBOM Pocculickon Penepanuu.

5. 3akJII04YNTe/IbHbIE M0JI0KEeHUS

5.1. Hacrosmas JgoKHOCTHAsE WHCTPYKIHS pa3paboTaHa Ha ocHoBe [IpodeccuoHanbHOrO
craHzapra, yrBep:kaeHHoro IIpukasom MuHuCTepcTBa Tpyaa M COLMAIBbHOM 3aliuThl Poccuiickon
®enepannn ot 08.09.2015 N 613H.

5.2. JlaHHas JOJDKHOCTHAsE MHCTPYKIHS OIpENeNsieT OCHOBHbIE TPYJOBble (PYHKIMU pabOOTHHKA,
KOTOpble MOTYT OBITh JOMOJHEHbI, pPACIIUPEHbl WM KOHKPETHU3WPOBAHBI  JOMOJHUTEIbHBIMU
COIUIALIEHUSAMH MEKIY CTOPOHAMH.

5.3. JlomkHOCTHAS MHCTPYKIUS HE JIOJDKHA IIPOTUBOPEYUTH TPYIOBOMY COTJIAIICHHUIO 3aKITFOYEHHOTO
MEXIy paboTHHUKOM M paboTojareneM. B ciydae mnpoTHBOpeuusi, HPUOPUTET HMMEET TPYIOBOE
COTJIAIICHUE.

5.4. JlomxHOCTHAs MHCTPYKLMS N3TOTABINBAETCS B IBYX NIECHTUYHBIX SK3EMILIIpaxX U YTBEPKIAETCS
PYKOBOIUTEIEM OPTaHU3ALMH.



5.5. Kaxiplii 5K3eMIUISIp JaHHOTO JJOKYMEHTA MOMHUCHIBAETCS BCEMU 3aWHTEPECOBAaHHBIMU JIMIIAMH U
MOJUICKUT JJOBEICHHIO 710 paOOTHUKA TOJ] POCIIHCH.

5.6. O1MH U3 MOJHOCTHIO 3aMOJHEHHBIX K3EMIUIIPOB MOUIEKHUT 0053aTeNbHOM nepegaue paboTHUKY
JUIS1 ICTIOJIB30BAHUS B TPYIOBOM JIESITEITBHOCTH.

5.7. O3nakomiieHrEe PaOOTHUKA C HACTOSIIEH TOJKHOCTHON MHCTPYKIIMEH OCYIIECTBISIETCS IPU
npueme Ha paboTy (IO MOAMUCAHUS TPYIOBOTO JOTOBOPA).

5.8. ®akT 03HaKOMJICHHSI PAOOTHHUKA C HACTOSIIEH TOJHKHOCTHOM MHCTPYKIMEH TOATBEP KIaeTCs
HOJIUCHIO B 9K3EMILISIPE TOJDKHOCTHOM MHCTPYKIMHU, XpaHsIeMcs y paboTomaTes.

C JIomKHOCTHOM MHCTPYKIIUEH O3HAKOMMIICS

20 ropa.

OK3eMIULSIp JAHHOM J0JPKHOCTHON MHCTPYKLIMH MTOJTY4HIT

20 ropna.




